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Mandatory HR Policies, Postings & Training – PEI Municipalities
This handout summarizes the non-negotiable HR requirements under PEI law, applicable even for municipalities with fewer than 5 employees.
🧾 Required Workplace Policies
	Policy
	Legal Basis
	Applies To
	Notes

	Code of Conduct
	MGA §86.2(f)
	All municipalities
	Defines conduct, conflicts of interest, and reporting.

	Terms & Conditions of Employment
	MGA §95
	All municipalities
	Covers hours, leave, classification, termination.

	Occupational Health & Safety Policy
	OHS Act §27(8)(b)(iii)
	All workplaces
	Required in writing if 5+ employees; best practice for all.

	Harassment Prevention Policy
	OHS Act & Workplace Harassment Regs
	All employers
	Includes process for reporting and protections from reprisal.

	Privacy & Confidentiality Policy
	FOIPP Act
	Designated municipalities
	Covers information handling, access, security.

	Human Rights & Non-Discrimination
	PEI Human Rights Act
	All employers
	Accommodation, Equity, and Anti-Discrimination Expectations.


📌 Mandatory Workplace Postings
	Posting
	Legal Requirement
	Applies To

	Employment Standards Act Poster
	ESA §5, 39.1
	All employers

	OHS Act & Regulations
	OHS Act §45
	All employers

	H&S Committee/Rep Contact Info
	OHS Act §27(7)(a)
	All employers

	Latest H&S Meeting Minutes
	OHS Act §27(7)(b)
	All employers

	Emergency Contacts & First Aid Info
	OHS Gen Regs §9.5(2)
	All employers

	Location of First Aid Kits
	OHS Gen Regs §9.13(1)
	All employers


🧰 Training & Certification Requirements
	Training
	Legal Basis
	Applies To
	Notes

	Harassment Prevention Training
	Workplace Harassment Regs
	All employers
	Employees must be trained on recognizing and reporting harassment.

	First Aid Training
	OHS Gen Regs §9.5
	All employers
	Training must align with risk level and access to first aid.
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